Анкета попереднього планування аудиту

 The Questionnaire of an advanced audit planning (.pdf 855kb)
Preliminary Audit Planning 
Please, pay close attention while filling up this form. It is provided so that you could evaluate audit of your organisation beforehand. 
Attention! Field marked with * are compulsory for completion. 
What period needs to be audited *____________________________________________
Audit objective *___________________________________________________________
Name of the organisation*__________________________________________________________________
E-mail address *_____________________________________________________________
A contract person for the Auditing company *_____________________________________
The date of foundation of the organisation ___________________________________________

The organisational and legal form *_______________________________________
The organisational and legal form *:
yes

none
 
% of participation 
Allied or dependant organisations:

 yes

none
 
% of participation
The total number of employees *___________
Number of employees at the accounts department *________________
Position of the person responsible for contracts development*__________________________________________________
Implementation of restructure of the enterprise within the period to be audited 
Integration with other enterprises 






Other 
Ownership form alteration 
Changes in the majority ownership 
Repositioning (realignment of the production) 
Redemption of IPC (Integrated Property Complex)
IPC Rent 
Types of activities performed by the organisation 
The core activity *

Other 
Other types of activities and structural units:

Wholesale





 Production 
Retail sale





Secondary production 
Construction 





 Services 
Catering






Housing and communal services 
Securities transactions 
Principal clientele (purchasers) *

Number:

Supplementary information:

Legal persons 
Natural persons (general public)

Foreign legal persons 
Principal suppliers *

Number:

Availability of foreign legal persons?
No

Yes
Legal instruments (indicate a number of treaties, contracts, agreements and other) for the period to be audited 
The form of the business accounting 
What software products are used:

Not computerized parts of the accounting (if available):

Tax exemption for income tax, VAT, excise tax, etc. 

Date of the last inspection made by

a controlling unit_________________________
The period for which the last inspection 
by the controlling unit was made ________________________________

Whether an inventory of property 
and liabilities was taken?


Yes


No

Cash assets 
The number of accounts in national currency ______________

The number of accounts in foreign currency _______________________

Amount of cash transactions for the audited period 
(Indicate an average number of cash transactions per month) ____________________________

Assignment of the cash transactions within the period to be audited 
Payment of salaries


Availability of the CTR (clearing transaction registration)
Rendering of cash paid out on account
Commercial and procurement activity 
Cash receipts from trade


 amount:

Amount of transactions on settlement
An average number
             Amount of transactions on 
Accounts (Indicate the number

of transactions in one extract         currency accounts (Indicate 
of bank extracts per month)
a number of bank extracts per month)
Property, inventory holdings and settlements 
Number of the inventory objects for the period to be audited 
Number of items in the stock-list for the finished commodities/goods for the period to be audited 

Number of items in the stock-list for the finished commodities/goods for the period to be audited 

Number of tax invoices received (in average) per month
Number of items in the stock-list for raw produce, materials and spare parts for the period to be audited 

Number of debtors and creditors (except settlements with the budget, transactions with advance holders, and other)  
Number of warehousing accounting documents (invoices, limit colleting cards) per month 
Number of debts and loans contracts 
Availability of transactions in circulating notes
Yes 
None 
Availability of waives of chose in action, agreement on novation, debt remission etc. 
Yes
None 
Were there writing-offs of payables or receivables during the reported period?
Yes
None 
Reporting indicators 
	Reporting indicators 

	Prior period / at the beginning of the period 

	Reporting period / at the end of the period 


	Sales income 

	
	

	Balance sheet profit 

	
	

	Sales proceeds 


	
	

	Principal and working balances 

	
	

	Total assets 

	
	

	Expenditures borne by the organisation (for non-profit organisation

	
	


